
  

 

 

 

 

 

 

Client Payment Record Form 

 
Please enter details in the table below. 

 

Tour Reference Number:  

Departure Date: 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Travellers’ Name Room Type  Total Amount 
Outstanding  

Deposit 
Amount Paid 

Date 
Received 

Balance Amount 
Paid 

Date 
Received 

Total Paid 

        

        
        

        

        

        

        

        

        

        

        

        

        

        

        

        
        

        

        

        

        

        

        

        

        

        

        

        

        

        
        

        

        

        

        

        

        


